NOMINATION FORM

Individual Category

	Building Name
	SSWG Cluster Name
	Contact Person/Details

	
	
	


SSWG buildings may indicate your interest to participate to your respective NPC CLP. Submit the required documentations for Safety Component listed (Refer to ANNEX A) to HQ SCDF PAD Officer:

Ms Lim Pei Zhen

lim_pei_zhen@scdf.gov.sg
68481524

SO Emergency Preparedness

Public Affairs Department

HQ SCDF

91 Ubi Ave 4 S408827 

and required documentations for Security Component (Refer to ANNEX B) to your NPC Community Liaison Officer by 9th September 2011. A random physical audit may be arranged in the second week of September to verify/clarify the submitted documents.

Cluster Category

	Building Names
	SSWG Cluster Name
	(Lead) Contact Person /Details

	1.

2.

3.
	
	


SSWG clusters may indicate your interest to participate to your respective NPC CLP. Submit the consolidated required documentations for Safety Component listed (Refer to ANNEX A) to HQ SCDF PAD Officer:

Ms Lim Pei Zhen

lim_pei_zhen@scdf.gov.sg
68481524

SO Emergency Preparedness

Public Affairs Department

HQ SCDF

91 Ubi Ave 4 S408827 

and required documentations for Security Component (Refer to ANNEX B) to your NPC Community Liaison Officer by 9th September 2011. A random physical audit may be arranged in the second week of September to verify/clarify the submitted documents 

ANNEX A

SAFETY COMPONENT (90 points)

This portion will be assessed by SCDF. Contact Ms Lim Pei Zhen if further clarifications are required on the criteria in this area.
	Participation level (Community Emergency Preparedness Programme (CEPP) and Company Emergency Response Team(CERT)/Voluntary Company Emergency Response Team(VCERT)
	Documentation required
	Fixed Points
	Discretionary points

 

	Building members attended CEPP
	Name list of at least 3 members in the SSWG building who attended CEPP
 not more than 2 years ago and copies of their certificates of participation.  
	10 points
	

	System in place to train every staff in CEPP
	Brief description of training plan in CEPP e.g. scheduled training plan for new employee or scheduled refresher training plan. 
	5 points
	

	Formation of CERT/VCERT


	Name list of members in the CERT/VCERT
	15 points
	

	
	Sub-total
	30 points
	

	Participation level

(NETWORK & COLLABORATION)
	Documentation required
	Fixed Points
	Discretionary points

	Conduct of fire evacuation drill 
	Records of evacuation drill details
	3 points
	

	Conduct of In-Place Protection drill
	Records of In-Place Protection drill details
	3 points
	

	Initiated and implemented SSWG/CSSP (safety) projects
	Brief description of the SSWG/CSSP (safety) projects implemented and how it impacted on fire safety or emergency preparedness related issues. 
	6 points
	

	Participation in SSWG exercises (TTX) - fire safety or emergency preparedness aspects
	Brief description of SSWG exercise (TTX), i.e. Exercise objectives, scenarios, parties involved and post-exercise report (e.g. AAR)
	8 points
	

	Participation in SSWG exercises (Ground Deployment) – fire safety or emergency preparedness aspects
	Brief description of SSWG exercise (Ground Deployment), i.e. Exercise objectives, scenarios, parties involved and post-exercise report (e.g. AAR)
	10 points
	

	
	Sub-total
	30 points
	

	Participation level

(READINESS FOR EMERGENCIES)
	Documentation required
	Fixed Points
	

	Reviewed fire emergency plan, tremor emergency plan or In-Place Protection plan
	Please indicate any changes to the respective plans. Highlight why the change was made and the date in which the revised plan was implemented. 
	6 points
	

	Conducted internal fire safety/emergency preparedness briefing, communications or training
	Number of internal staff involved in the briefing and any documentation (minute/filenote/video) of briefing conducted. The briefing or training should lead to the increased competency of fire safety/emergency preparedness in personnel e.g. updates on emergency procedures, fire preventive measures. 
	6 points
	

	Conducted regular inspection to ensure compliance of fire safety measures


	Report of regular inspection of the fire safety measures. Please indicate areas and dates of inspection. 
	3 points
	

	Compliance with fire safety measures through audit check by Fire Station
	An audit check will be conducted by a Fire Station to verify that the fire safety measures are in compliance. Examples of such measures are regular servicing of fire extinguishers, operational exit signs and unobstructed exit passageways.  No point will be given as long as there is one non-compliance. 


	15 points
	

	
	Sub-total
	30 points
	

	
	Total
	90 points
	10 points (cap)


ANNEX B

SECURITY COMPONENT (90 points)

This portion will be assessed by SPF. Contact your NPC Community Liaison Officer if further clarifications are required on the criteria in this area.
	Participation level (PROJECT GUARDIAN)
	Documentation required
	Fixed Points
	Discretionary points (up to 10 discretionary points can be given to any buildings for exceptional contributions in one or several areas)

	Building joined Project Guardian scheme
	Name list of Project Guardian officers nominated in the SSWG building
	2 points
	

	Project Guardian officers trained
	Name list of Project Guardian members trained from the SSWG building
	4 points
	

	Participation in exercises
	Name list of Project Guardian officers participated in exercises and brief description of exercise conducted. The officers must have assisted emergency authorities in any of the following areas; i) crowd control ii) traffic control iii) cordon control iv) evacuation v) crisis communication
	6 points
	

	Assistance in actual deployment
	Brief description of assistance in police operations/deployment (e.g. FI, APEC, road closure etc) and number of officers involved
	8 points
	

	Public assisted arrest
	Brief description of information or assistance provided by Project Guardian members that leads to arrest or successful investigation
	10 points
	

	
	Sub-total
	30 points
	

	Participation level

(NETWORK & COLLABORATION)
	Documentation required
	Fixed Points
	Discretionary points

	Regular attendance (> 75%) at SSWG meetings
	NPC endorsement/testimonial
	2 points
	

	Drive initiatives that foster SSWG identity and spirit
	Brief description of initiatives that foster SSWG identity & spirit. E.g. organize SSWG events, produce SSWG collaterals etc
	4 points
	

	Initiated and implemented CSSP (security) projects
	Brief description of the CSSP (security) projects implemented and how it impacted on crime trend or security related issues. 
	6 points
	

	Participation in SSWG exercises (phone activation/TTX)
	Brief description of SSWG exercise, i.e. phone or TTX, number of parties involved and scenario
	8 points
	

	Participation in SSWG exercises (Ground Deployment)
	Brief description of SSWG exercise, i.e. number of parties involved, scenario and actions taken based on learning lessons
	10 points
	

	
	Sub-total
	30 points
	

	Participation level

(TARGET HARDENING)
	Documentation required
	Fixed Points
	Discretionary points

	Reviewed contingency and security plans
	Key highlights of areas reviewed under the SSWG contingency or security plans (e.g. new response plan to counter armed gunmen) and brief description of what the reviewed area aimed to achieve.
	2 points
	

	Conducted internal security briefing, communications or training
	Number of internal staff involved in security briefing and any documentation (minute/filenote/video) of briefing conducted. The briefing or training should lead to the increased competency of security personnel e.g. updates on terrorist threats, crime trend or contingency plans. 
	4 points
	

	Software/system enhancements to security measures
	Brief details of the software/system enhancements to security and an audit check by the NPC to acknowledge that the system is implemented. Such enhancements refer to changes in software, development of databases, systems or processes that leads to better access control, surveillance or crisis response. 
	6 points
	

	Conducted intrusion exercises to test internal security measures
	Report of intrusion exercises. 
	8 points
	

	Hardware/structural enhancements to security measures
	Brief details of the hardware/structural enhancement to security and an audit check by the NPC to acknowledge that the system is implemented. Such enhancements refer to changes in hardware, such as glass lamination, new CCTV capabilities (motion sensor, off-site monitoring), new crash barriers or enhanced access control capabilities. 


	10 points
	

	
	Sub-total
	30 points
	

	
	Total
	90 points
	10 points (cap)


� Participants of CEPP are encouraged to go for refresher training every two years.





